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Maintaining children’s safety and effective supervision on premises or outings/visits policy:

Our Aim:

To ensure that all staff at Fowlmere Playgroup understand the responsibility they have to make sure that each child is safely cared for and supervised during their time with us at Playgroup (both in and out of our premises.) Fowlmere Playgroup will have effective systems in place that are well known to all staff in order to understand how daily routines support us to keep children safe and secure as well as allowing them to have the opportunity to take trips out of the setting to enhance their knowledge of the outside world, feel a part of the local community and provide children with learning experiences that we can’t offer at playgroup.  
Maintaining children’s safety and security on premises: 

To ensure that children’s personal safety is paramount Fowlmere Playgroup will...

· Ensure all employed staff have been checked for criminal records via an enhanced disclosure with children’s barred list check through the Disclosure and Barring Service prior to starting employment and have signed up to the update service to ensure this is monitored and as up to date as possible.
· All children are supervised by a minimum of 2 adults at all times in line with safeguarding and statutory requirements outlined in the Early Years Statutory Framework. 
· Staff at Fowlmere Playgroup carry out risk assessments to ensure children are not made vulnerable within any part of our premises, nor by any activity.
· Remain vigilant and aware of any changes made to safeguarding/statutory requirements and put these into practice if applicable/appropriate to our setting as soon as possible. 

We have a number of procedures in place to ensure the security is at its highest... 
· Systems are in place for the safe arrival and departure of children. A staff member is always at the door and responsible for seeing children in and out of their playgroup sessions. 

· The times of the children's arrivals and departures are recorded to ensure we know exactly how many children we are responsible for at each session. Notifying staff of changes to this throughout the day when numbers of children may increase/decrease such as after lunch when some children go home. 
· Fowlmere Playgroup prevents unauthorised access to our premises and will only allow access to visitors with prior appointments. On arrival staff check the identity of any person who is not known before they enter the premises and their arrival/departure times will be noted within our visitor’s book. This includes visits/maintenance that needs to be carried out for the chapel. Prior notice of this must be given by the Synod. 
· We keep front doors locked shut at all times and check through installed “spy holes” on the front door before opening/letting individuals in. 
· Whilst playing outside we ensure that our Bungee cord is secured around the closed gate and that a staff member is always nearby to let in/out any parents collecting their children. 
· New fence installed on the grave side of the outdoor area to ensure children are not able to access and be out of sight of staff/ parents.

Supervision of children on outings and visits:

All parents are asked to sign a general consent on registration that allows their children to be taken out on local short outings as a part of the daily activities of the setting. All off site activity has a clearly identified educational purpose with specific learning and development outcomes; staff will ensure parents if possible have notice of this to ensure all children have correct outdoor clothing with them at playgroup on this day. For arranged trips that are outside of Fowlmere, separate consent/disclaimer forms will be sent out to parents stating that they are responsible for their children on these outings/visits and that children will not be able to attend unless they are accompanied by an adult. 

Staff’s responsibilities:
· Regular risk assessments are completed, reviewed and made available for parents/carers to see if they wish. 

· Fowlmere Playgroup has the right to cancel planned trips if concerns are raised about its viability at any point or from findings from risk assessments completed by the manager of the setting, and will provide these concerns to the committee and then look together for a different alternative if possible. 
· Separate risk assessments have been completed for children with allergies or specific needs to ensure they are able to have the same experience as the other children we are responsible for. 

· Due to the smallness of Fowlmere playgroup outings/visits will ONLY be whole setting experiences to ensure staff ratios are adhered too. 

· Staff ensure that they are vigilant of the children allowing them to explore and experience “risky play” whilst also being supervised. 
· Staff will regularly count children to ensure all our present and will each be responsible for their own little group of children whilst on the outing.  
· We take Playgroup’s mobile phone on outings, as well as supplies of tissues, wipes, spare clothing and nappies, medicines required for individual children, a mini first aid kit, snacks and water. The amount of equipment will vary and be consistent with the venue and the number of children, as well as how long they will be out for. We ensure children are dressed appropriately for the type of outing and weather conditions.
· Ensure Playgroup’s mobile phone has the app “what 3 words” downloaded on to ensure exact location can be passed on quickly to emergency services if help is needed. 
· To ensure all staff and children wear high Vis jackets on outings whilst on outings in the local community to make sure we are seen by oncoming traffic, public etc... These are marked on the back with the setting name and phone number.
Parent’s responsibilities: 

· To inform staff of Fowlmere Playgroup of any other family members/friends that may be picking up their child and that they have been made aware of the password to ensure that children are only collected by safe individuals. 

· If playing outside when parents come to collect children to ensure that they let staff let them in/out through the gate so that we can ensure all children are accounted for. 

· Understand that the disclaimer signed means that on planned trips parents are solely responsible for ensuring their own child is safely supervised and that they will need to attend in order for their child to take part. 
· To ensure that children have appropriate weather clothing with them at playgroup so that outings can be taken. 
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